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. Kacbenpa, oTBevarowas 3a peanusauuio AMCUUNIINHDbI:
MexayHapoaHOW 3KOHOMUKU Y BHELLHESKOHOMWYECKOWN LEeATENTbHOCTH
. CoctaBuTenu nporpamMmmsoil:
"anBopoHckas CBeTnaHa AHaToNMbEBHA, KAHONAAT TEXHUYECKUX HayK, AOLUEHT
7. PekomeHpgoBaHa:
HMC cakynbTeTa MexagyHapogHbiX OTHowweHu npoTokon Ne3 ot 20.03.2024 r.

8. YuebOHbIN roa: 2025 - 2026 CewmecTp: 3

9. Llenn n 3apaym y4ye6HON ANCLUMUNNUHDI

(=]

Llenb oceoeHusi y4ebHOU OucyunnuHbl: NPUOBpPETEHNE CTyaEHTaMN HEOOXoOMMbIX TeopeTnye-
CKMX M NPaKTUYECKNX 3HaHMI B 06nactn MHOPMaLUMOHHBLIX TEXHOMOMMIA, ANs AanbHENLWero nx
npUMeHeHnsa B NPoeCccnoHanbHON AeaTeNbHOCTH.
3adayu y4ebHoU OucyunuHbI:

— ¢opMMpoBaHME y 0ByYaloLMXCS 3HAHUA O COBPEMEHHbLIX MHPOPMALMOHHBIX TEXHOIIO-
rMAX, UX 3Ha4YEHUN B Pa3BUTUMN COBPEMEHHOIO MHGOPMaLMOHHOIO obLEeCTBa;

— hopmmpoBaHme y obyvaromxca yMEHUN noucka, cbopa xpaHeHusi, obpaboTku, npen-
CTaBreHne nHopmauumn Npun pelleHnn 3agad npodeccnoHanbHOM AeaTeNbHOCTH;

— dopMMpoBaHue y oby4varoLmMxcs HaBbIKOB BNnageHus 6a3oBbiMn METO4aMU N TEXHONOMM-
aMmm 06paboTkM, XpaHeHus n npeacTaBneHna MHOPMaUnUn, UCMNONb3ys COBPEMEHHOE Mpo-
rpammHoe obecneyeHune.



10. MecTo yye6HOM aucuMNuHbI B cTpyKType OOI: gucumnnuHa oTHocuTCs K 6rnoky

B1 yyebHoro nnaHa, BKNoYeHa B €ro BapMaTBHYIO YacTb, SIBNSIETCA KYpCOM Mo BbiGOpy.

11. MnaHupyemMble pe3ynbTaTbl OGy4YeHUsi MO AUCUUNNMHe/MOAYINIO (3HaHWUA, YMeHus,
HaBbIKW), COOTHECEHHbIe C NNIaHUPYEeMbIMU pe3yribTaTaMU OCBOeHUS1 o6pa3oBaTeribHOM
nporpaMmmbl (KOMNeTEHLUAMU) U UHAUKATOPAMU UX [OCTUKEHURA:

Kog HasBanune Koa(bl) WHankaTop(bl) MnaHmpyembie pedynbTaTbl 00y4eHus
KOMMEeTEHL MM
MK-4 | CnocobeH npume- | TK-4.2 | Ucnone3ayeT metoabl | 3HaThb:
HATb COBPEMEHHbIE OoTpaboTKN SKOHOMU- | — OCHOBHbIE BO3MOXXHOCTU COBPEMEHHbIX WH-
WH(OPMaLIMOHHbIE Yyeckon  MHpopma- | PopMaLMOHHBIX TEXHOMOMMI AN peLleHus Npo-
TexHonormm  ans UMM Ons MpUHATUS | dpeccroHanbHbIX 3agay;
pelleHnsi npodec- YNPaBIIEHYECKMX pe- |  — noHsATMe U 0CODOEHHOCTM 3MEKTPOHHOIO OOKY-
CUOHalbHbIX 3a- lweHnn BO BHellHe- Me|—|'|'0060po'|'a‘
aau. 3KOHOMMUYECKOW Aest- | YMeTb:
TenbHOCTH — cosgaBaTb npodeccroHarnbHble TEKCTOBbIE
OOKYMEHThI;
— cospgaBaTb rpadmyeckne  unsobpaxeHus
cpefacTBaMn BEKTOPHOro pefakropa Inkscape.
BnapeTb:
— HaBblkaMM WCMNONb30BaHWUS COBPEMEHHbIX
WH(OPMALMOHHBIX TEXHONorMM B npodpeccuo-
HanbHOM OEeATENBHOCTH;
— HaBblkaMW YBEPEHHOro nonb3oBaTens nep-
COHarnbHOro KOMMbITEPA.
MK-4.3 | MpumeHsieT IT - Tex- | 3HaTb: OCHOBHblE BO3MOXHOCTM COBPEMEHHbIX
Honormm Ans cucte- | MIHAPOPMALUMOHHBIX TEXHOMOrMn Ans  pelueHus
MaTusaumm wn aHa- | npodeccnoHarnbHbIX 3a4ay.
nn3a maccmBa faH- | YmeTb:
HbIX B Mpodeccuo- | — cosgaBaTh NPOXECCUOHAmNbHbIE TEKCTOBbIE
HanbHOM [esTenb- |  [O0KYMEHTb!,
HOCTHN — MpeacTaBnsaTb MHAOPMaLMI0 cpeacTsamm
WHTEepaKTUBHOW Npe3eHTauun Prezi;
BrnageTb: HaBblkaMu YBEPEHHOro Mnonb3oBaTtens
nepcoHanbHOro KOMMbloTEpA.

12. O6beM gncuunnuHbl B 3a4eTHbIX eauHulax/yac. 2/72.

dopma NpoMeXyTOYHOM aTTecTaumm: 3aveT

13. TpypoemkocTb No Buagam y4yebHom paboTbl

TpynoemMKocTb
Bug yuebHow paboTbl Bcero Mo cemecTpam
2 cemecTp 3 cemecTp

AyOMTOpPHbIE 3aHATUS 18 - 68

nexumm - - -

B TOM Yncne: npakTu4eckme - - -

nabopartopHble 18 - 18

CamocTodartenbHas paborta 54 - 54

B TOM YMCrie: KypcoBasl paboTa (NpoekT) - -
dopma NpomexyTOUHOM aTtTecTaumm

(ak3amMeH — y4ac.) ) ] ]

Utoro: 72 - 72




13.1. CopepxaHMe QUCLUNIUHDI

Peanunsauus
asgena avcum-
HanmeHoBaHue pasgena pasa Anct
Ne n/n CopepxaHve pasgena QUCUUNIvHLI NAVHbI C MOMO-
ONCUMNITUHBI o
LLIbIO OHITAMH-
Kypca, QYMK*
JlabopaTopHble 3aHATUSA
CepsucHble BoamoxHocTu Word: Bbluncnernus B MS | https://edu.vsu.r
Word, paspabotka wabnoHa, cTuns, ornaeneHus, | u/course/view.p
CMMCKa UNMCTpaUnii, NepeKkpecTHbIX CCbINoK, npume- | hp?id=9600
YaHun. Pabota ¢ MHOroCTpaHUYHbLIMU TEKCTOBLIMW O0-
VHGOpMaLMOHHbIE  TEXHO- | KYMEHTaMu: cosgaHue pasgenoB  JOKYMEHTa,
1 norum o6paboTkM TEKCTOBOM | HACTpoWKa napamMeTpoB CTpaHuLbl, HyMepaLuus cTpa-
MHopMaunn. HWUL, KONOHTUTYIbI. JInHeHas rpadguka. CoeguHUTENDb-
Hble nuHuK. lNprBA3ka, BblpaBHMBaHWE, pacnpenene-
HWe 1 rpynnupoBaHne obbekToB. Co3gaHne cxem. Co-
3f0aHve rpadmyeckmx nsobpaxeHun SmartArt. Cosga-
HME MaKpOCOB.
Prezi. ®yHKUMM 1 BO3MOXHOCTM nporpamm. OcHoBHble | https://edu.vsu.r
CoBpemeHHble  cpefcTBa ;
2 . npvembl Co3haHusa U pefakTupoBaHMs OOBEKTOB npe- | u/course/view.p
NoAroTOBKM Npe3eHTaumnn. 4 o
3eHTauuu. YnpasneHve npeseHTaumen. hp?id=9600
Bugbl  rpacuyecknx epaktopoB.  [lporpamma | https://edu.vsu.r
UHdopMaLnoHHbIE  TEXHO- A _p ® - pea P porp P ;
Inkscape: nHTepcenc nporpaMmmbl, NaHeNb MHCTPYMEH- | u/course/view.p
3 norum obpaboTkm rpacmye- M o
o ToB. Co3gaHne u pegaktupoBaHme nsobpaxeHun. Pa- | hp?id=9600
CKOW MHpopmauun.
boTa ¢ obbekTamn. CozgaHne peknamHoro npoekTa.
MoHaTHe n 0co6EHHOCTM 3NEKTPOHHOIO AOKYMEHTO000- | https://edu.vsu.r
4 ONEKTPOHHbIN  AOKYMEHTO- | poTa. OCHOBHbIE CnocoObl CO30aHNA U BHEAPEHMs cu- | u/course/view.p
obopor. CTEM 3J1EKTPOHHOro AOoKyMeHToobopoTa. NpaBoBblie ac- | hp?id=9600
nekTbl.
13.2. Tembl (pa3genbl) AUCUMNNWHBI U BUAbI 3aHATUN
Buabl 3aHATUIN (4acoB)
Ne HaunmeHoBaHue pasgena
Jlabopatop- [CamocTtosiTenbHasi| KoH-
n/n ONCUMNIUHBI Jekumum Bcero
Hble paboTta Tponb
1 MHdopmauunoHHble TexHomnornm obpa- i 6 14 i 20
" | 6OTKM TEKCTOBOW UHPOPMALIUK.
CoBpeMeHHble cpeacTBa NOArOTOBKM
2. P °I€ Cpen A - 4 14 - 18
npeseHTauun.
MHdopmauunoHHble TexHonorum obpa- ) 4 14 ) 18
B0TKM rpaduyeckon MHpopmaLmm
4. | OneKTPOHHbIN JOKYMEHTOOBO0pOT. - 4 12 - 16
UToro: - 18 54 - 72

14. MeToanyeckue ykaszaHus Ansi o0yyaroLWMXCA Mo OCBOEHUIO AUCLUNIIUHDbI:

[nsa ocBoeHusa aucumnnunHel obyyarowmmes Heobxoanumo paboTaTtb C NEKUMOHHBIMU MaTepuanamm
(kOHCNEeKTaMu NeKkuMin) U NpakTUY4eCKUMN 3a4aHnsaMn, pasmelleHHbIMU Ha obpasoBaTternbHOM noprtane
OYK «MeTogbl 6usHec-pacyeToB B cpege Excel»/ - URL: https://edu.vsu.ru/course/view.php?id=9600, oc-
HOBHOWN N AOMOSTHUTENBHON NMTEPATYPOW, BbINOSMHATE 3a4aHNs Ha NPaKTUYECKNX 3aHATUSAX U B NpoLecce
CaMOCTOSTENbHOW paboThbl, NPONTU TEKYLLIME aTTeCTaLun.

JononHuTenbHble MeToANYECKNE pekoMeHaauUnn No BbINOSIHEHUIO NPaKTUYECKUX 3adaHnii, a Takke
3amMeydaHusi No pesynbTaTaM UX BbINOHEHMS MOTYT pa3MellaTbes Ha nopTtane «MeTtoabl GusHec-pacye-
TOoB B cpeae Excel»/ - URL: https://edu.vsu.ru/course/view.php?id=9600 B Buae nHanBUAYyanbHbIX KOM-
MeHTapueB 1 channoB obpaTHON cBA3K, coobLLeHnn dopyma 1 SPYrnx 3NeMeHTOB 3fIEKTPOHHOIO Kypca.

Buabl camocTodaTensHoM paboTbl: npopaboTka y4ebHOro matepuana, pasobpaHHoro Ha nabopaTtop-
HOM 3aHATUWM C MUCMOSIb30BaHMEM Y4EOHOW M Hay4YHOW NUTEepaTypbl; BbINOMHEHME AOMALLUHUX 3adaHui
(MpaKkTMYecKnx N TeopeTU4EeCKMX); MOArOTOBKA K TabopaTopHbIM 3aHATUSAM, KOHTPOSbHbIM paboTam, Te-
CTMPOBaHMWIO, NOAroTOBKa Npe3eHTauuun, pedepaTa.



https://edu.vsu.ru/course/view.php?id=9600

15. NepeyeHb OCHOBHOW U AOMNOJNIHUTENILHOM NUTEpPaTypbl, PeCypCcoOB UHTEPHET, HEObXO-
AUMbIX AN OCBOEHUS AUCLUNIINHDI

a) oCHOBHas nuTeparypa:

Ne n/n UcmoyHuk

Mpowes, A. C. Hgpopmamuka : y4ebHuk / A. C. powes, [1. B. 3aknskos. — 4-e, uzd. —
Mockea : [IMK lNpecc, 2018. — 672 ¢c. — ISBN 978-5-97060-638-4. — Tekcm : 351€KMPOHHbIU I/
JlaHb : anekmpoHHO-6ubnuomeyHas cucmema. — URL: https://e.lanbook.com/book/108131
(0ama obpauweHus: 16.05.2024). — Pexum docmyna: dnsi aemopu3. nosibaoeamerel.
KonokonbHukosa, A. . UHghopmamuka : yyebHoe nocobue : [16+] / A. U. KonokonbHukosa. — 2-
e u3d., ucrp. u 0on. — Mockea ; bepnuH : JQupekm-Medua, 2020. — 290 c. : un., mabn. — Pexum
2 docmyna: no nodnucke. — URL: https://biblioclub.ru/index.php?page=book&id=596690 (dama
obpaweHusi: 24.05.2024). — bubnuoep. 8 kH. — ISBN 978-5-4499-1266-4. — DOI
10.23681/596690. — Tekcm : 371€KMPOHHABIL.

6) gononHuTenNbHasa nNuTeparypa:

Ne n/n UcmoyHuk

XponeHko, A. T. CospemeHHble UHGhOPMaYUOHHbIE mexHonoauu 0ns eymaHumapus : [16+] /
A. T. Xponerko, A. B. [lJeHucos. — 5-e u3d., cmep. — Mockea : ®JIMHTA, 2018. — 129 ¢. : un. —
3 Pexum docmyna: rno rnoornucke. -
URL: https://biblioclub.ru/index.php?page=book&id=363413 (dama obpaweHus: 24.05.2024). —
bubnuoep. 8 kH. — ISBN 978-5-9765-0023-5. — Tekcm : 31€KMpPOHHAbIU.

KonokornbHukosa, A. . Word 2019 : meopus u npakmuka : y4ebHoe rnocobue : 8 2 yacmsix : [16+]
/ A. W. KonokonbHukoea. — Mocksa : [Jupekm-Medua, 2022. — Yacmpb 2. — 343 c. : un., mabsn. —
Pexum docmyna: rno rnoodnucke. -
URL: https://biblioclub.ru/index.php?page=book&id=698112 (dama obpauwjeHus: 24.05.2024). —
Bbubnuoep. 8 KkH. — ISBN 978-5-4499-3439-0 (4. 2). — ISBN 978-5-4499-1983-0. — DOI
10.23681/698112. — Tekcm : 371€KMPOHHAbIL.

Jléskura (BbineaxaHuHa), A. O. KomnbomepHbie mexHono2uu 8 Hay4YHo-uccrnedosamerbCcKol
dessmenbHOoCcMU : y4ebHoe rnocobue Onsi cmyOeHmo8 U acrnupaHmos coyualrbHO-2yMaHumap-
Hoeo nipogpunis : [16+] / A. O. JlésekuHa (BbineexaHuHa). — Mockea ; bepnuH : Jupekm-Medua,
2018. - 120 c¢. : un. — Pexum docmyna: no nodnucke. — URL:
https.//biblioclub.ru/index.php?page=book&id=496112 (Gama obpaweHus: 16.05.2024). — bub-
niuoep. 8 KH. — ISBN 978-5-4475-2826-3. — DOI 10.23681/496112. — Tekcm : a51€KMpPOHHbIU.

B) MHPOPMALIMOHHbIE ANEKTPOHHO-06pa3oBaTenbHble pecypchl (omumanbHble PecypCbl UHTEPHET)™:
Ne n/n McTOYHMK
1 | Kamanoz 3H6 BI'Y. — URL: https://lib.vsu.ru/
2 | 36C UN3damenbcmea «JlaHb» — <URL:http://www.e.lanbook.com/
3 | 36C “YHusepcumemckas 6ubnuomeka Online» — <URL:http://www.biblioclub.ru/
4 | [atueopoHckas C.A. QYK «M3 OgbucHble uHGhopMauUuOHHbIe mexHonoauuy. — URL.:
https://edu.vsu.ru/course/view.php?id=9600
5 | Espocmam. — URL.: https://ec.europa.eu/eurostat

16. NMepeyeHb y4e6HO-MeTOAMYECKOrO 06ecneyeHUs Ansi CaMoOCTOATeNbHON paboThl

Ne n/n HemoyHuk
1 Teopemuyeckue Mmamepuarbl, pa3meuweHHble Ha https.//edu.vsu.ru/course/view.php?id=9600
5 3agaHus ans nabopaTopHbIX 3aHATUNR, pasMeLleHHble Ha

https://edu.vsu.ru/course/view.php?id=9600

YacHeik, J1. H. OnucaHusi nabopamopHbix pabom ro Kypcy «IHghopmamuka u UHGhOpMayUOHHbIE
mexHonoeauu» (Microsoft Word, Excel, Access, PowerPoint 2007, 2010, 2013 u 2016) : y4ebHoe
3 nocobue / Jl. H. YacHbik. — HuxHuli Hoszopod : HHI'Y um. H. U. Jlobayesckoeo, 2017. — 130
c.— Tekcm : aneKkmpoHHbIl // JlaHb | 3mekmpoHHO-bubriuomeyHass cucmema. — URL:
https://e.lanbook.com/book/144599



https://biblioclub.ru/index.php?page=book&id=596690
https://biblioclub.ru/index.php?page=book&id=363413
https://biblioclub.ru/index.php?page=book&id=698112
http://www.e.lanbook.com/
http://www.biblioclub.ru/
https://ec.europa.eu/eurostat

17. O6pa3oBaTenbHble TEXHONOrMKU, UCNONb3yeMblie Npu peanusauum y4yebHoM AuCLM-
NSIMHbI, BKNOYasAs AUCTAHUMOHHbIe obpasoBaTesibHble TexHonorun (QOT, aneKkTpoHHoe
obyuyeHue (30), cmewaHHOe 0Gy4eHune):

AdvcunnnuHa peanusyeTcs ¢ NPUMeHEeHUEM 3rIEMEHTOB 3MEKTPOHHOIO 00YYeHNst N ANCTaHLMOH-
HbIx o6pasoBaTenbHbIX TexHonorunm (AOMAOT) («ONEeKTPOHHbIV YHUBEPCUTETY).

18. MaTepnanbHO-TeXHU4YeCKkoe obecneyeHme AUCLUNIIUHDI:

KomMnbloTepHbI Knacc: 25 nepcoHarnbHbiX komnbioTepoB HP ProDesk 400 G5 DM/SATA 1Tb/Mo-
HuTop KK 21,5” BenQ BL2283, 1920*1080 LED, 16:9, 250ka, 1000:1, DC 20000000:1, 5mc, IPS,
178/178, HDMI, konoHkn mynbTumeaniHbli npoektop NEC, akpaH HacTeHHbIn 153x200.
MporpammHoe obecneveHue:

Office Standard 2019 Single OLV NL Each AcademicEdition Additional Product,

Win Pro 10 32-bit/64-bit All Lng PK Lic Online DwnLd NR.

HeunckntounteneHble npaea Ha 1O Dr. Web Enterprise Security Suite KomnnekcHas

3awmta Dr. Web Desktop Security Suite,

6paysep Google Crome, WinRaR.

19. OueHou4Hble cpeacTBa ANs NPoBeAEeHUA TEKYLEeNn U MPOMEXYTOYHOM aTTecTauum

MopsiAoK OLIeHKM OCBOEHMsT oby4atoLmMMmcs y4ebHoro MaTepumana onpeaenseTcsi Coaep-
XaHWeM crneayowmnx pasnenos AUCUMUMNNHBIL

Muankatop(bl) oo-
Ne HaumeHoBaHne KomneTeH- A P(e1) A
CTUKEHUS KOoMmne- OueHouHble cpeacTBa
n/n pasgena gucLMnIvHbl umnsa(n)
TEHLUN
MK 4.2 NcnonbayeTt
MeToabl OTpaboTKM
3KOHOMMWYECKOW WH-
MHdopmaLMOHHbIE TEX- opmauum ns
¢hopmaul thopmal A JlabopaTopHble 3agaHus
1. | Honormm o6paboTku Tek- NpUHATUA  ynpae-
- KoHTponbHas paboTa
CTOBOW UHOPMaLUN. MK-4 Cno- | NeH4yecknx pelle-

cobeH npu- | HAN BO BHELLHE3KO-
MEHSITb CO- | HOMUYeckon  aesi-
BpPEMEHHbIE | TEMbHOCTU.

UHdopma- MK 4.3 lMpumeHseT

LNOHHbIE IT - TexHonorumn gns
CoBpeMeHHble cpen- | TexHomnorMm | cuctematmsaumm u
2. | cTBa nNOAroTOoBKM TMpe- | AN pelle- | aHanusa maccusa Mpe3eHTauus
3eHTauun. HuA npo- | AaHHbIX B npodec-
deccuo- CUOHanbHOM  pges-
HamnbHbIX TENbHOCTU

WHdpopmaLmoHHble Tex- | 3agad.

Honornn obpaboTku rpa- JTabopaTopHble 3agaHus

3. douryeckon MHdopma- MK 4.2 Tect

uun.

OnNeKTPOHHbIN OOKYMEH- JlabopatopHble 3agaHuns
4. MK 4.2

TOO6OpPOT. Pedepar

lepeyeHb sornipocos, npumep KUM
npueederbi 8 1.20.2

lMpomexyTovHas atTecTaums, opma KOHTPONs — 3adeTt

20. TunoBbie OLeHOYHbIe CpeaAcTBa U MeToauYeckue matepuarnsl, onpegensiowue npoue-
Aypbl OLeHUBaHUSA

20.1. TeKywWwMn KOHTPOSb yCNeBaeMoCTH



KOHTpOJ'Ib ycnesaemMocCT no gucunniinHe ocywecTtBndeTcd C NoMoLbio crneayrunx oueHOYHbIX

CpencTs:

1.

20.1.1 NepeyveHb nabopaTopHbIX 3agaHumn
MS Word: Bblumncnenms B8 MS Word, paspaboTka wabnoHa, cosgaHue cTunsg, co3gaHue ornaBneHuns, cnmcka un-

NOCTpaLUn, NEPEKPECTHLIX CCbINOK, NpuMeYaHuin. NluHenHas rpaduka. CoegnHutensHble NuHUK. Nprneaska, Belpas-
HMBaHWe, pacnpegeneHune n rpynnuposaHme obbekToB. Co3gaHue cxem. Co3gaHue MakpOCOB.

2.
3.

Hanpumep, 3agaHue 1.

B rotoBoM TekcTe: ona nepsoro ab3aua cosgante ctunb Mon ctunel: wpudT 12, Kypcus, BbipaBHMBAHME MO
LUMPWHE, MONYTOPHbIN MEXAYCTPOYHbIN MHTEPBaN. YCTaHOBUTE CO3[4aHHbIN BamMu CTUMb ANs TpeTbero ab3aua.
Cospgante ang BToporo ab3aua ctunb Mon ctune2. NapameTpbl cTuna nogbepurte camoctoaTensHo. CkonupynTe
Mow ctunb2 ans nepeoro atsaua.

3apaHue 2.

B roToBOM TeKkcTe: co3ganTe ornaeneHne cBoero JokymeHTa. [lobaBbTe B AOKYMEHT 5 pUCYHKOB, NOAMMCAB KaX-
Obl C NnomoLbo komaHabl HassaHme. CocTaBbTe CMMCOK MNMoCTpauuin. BctaBbTe nepeKkpecTHble CCbINKM Ha
3arofioBOK, PUCYHOK.

3apaHve 3

Cospatb Makpocsl KpacHas cmpoka v LpudT (NonyXMpHbIA, BbipaBHMBaHWE MO LEHTPY, 16 NT, LBET — CUMHUN)
Prezi: ocHOBHbIE NpYeMbl CO3aaHNs U pefakTUpoBaHUA 0O bEKTOB Npe3eHTauumn. YnpaBneHue npeseHTaumnen.
Buabl rpadudeckmx pegaktopos. Mporpamma Inkscape: uHTepdenc nporpaMmmel, NaHenb MHCTPYMEHTOB, cO34a-

HWe 1 pegakTupoBaHue usobpaxeHui, paboTta ¢ obbekTamum, co3gaHme peKknamHoro NpoekTa.

Kaxablii nyHKT nabopaTopHOro 3agaHuns noapobHo pasbupaeTcs Ha ayAMTOPHOM 3aHATUM MpenojaBaTte-

nem. [lanee oGyyaloLmnecss CaMoCTOATENBHO BbIMOMHAT NabopaTopHble 3aaaHnsa U caakoT Ux npenogaeatento. B
XoZe BbINOnHeHUst nabopaTopHbIX 3afaHuii oby4atolmecs MoryT 3adaTb BOMPOCHI, MOMy4YWTb AOMOMHUTESNbHbIE
pa3bsICHEHWS NpenoaaBaTens.

JlabopaTopHble 3aaHns BbINOMHAOTCS Ha KOMMbOTEPE, C NOMOLLbIO Nporpammbl MS Excel.

KpuTtepuu oueHku
[nsa oueHMBaHUSA pe3ynbTaToB KaXXaoro labopaTopHOro 3agaHust UCMonb3yeTcsl — 3a4TEHO, HE 3a4TeHO.
CooTHoLleHMe nokasaTtenemn, KpUTEPMEB W LLKasbl OLLEHUBAHWUS pe3yribTaToB 00yYeHus.

3a4TEeHO J'Ia60paTopHoe 3agaHne BbINOJIHEHO MOJIHOCTbHO. O6yqarou4vu7|0ﬂ 00 BbACHUN noJiy4eHHble pe-
3ynbTaTbl, OTBETUIT HA BCe€ BOMPOCHI npenoaaBaTtens. Bo3MOXHblI HEKOTOpble HETOYHOCTH.

He 3a4yTeHo | JlaGopaTopHOe 3agaHue BbINOMHEHA HE NMOJTHOCTbIO
nnu

Na6opaTtopHas paboTa BbINoOMHEHa MOSIHOCTbIO, HO 0By4YaloLnincss He CMOr OBBSACHWUTL MONYy-
YeHHble pe3ynbTaThkl, He OTBETUI Ha BOMPOCHI Npernoaasarens.

20.1.2 TecTOoBbIe 3ag4aHus

[aHHble 3agaHus PEeKoOMeHOYKTCA K UCNONMb30BaHUIO NpuU npoBeneHnn ouarHoCTtn4eckux pa60T C Uenblo OUEeHKN
OCTaTOUHbIX 3HAHUIN NO pe3ynbTataM OCBOEHUA OaHHON OUCUUNIIUHGI

1. B 3aBucmMmocTu oT crnocoba popMUpoBaHmns 306pakeHWn KOMMbIOTEPHYIO rpadduKy NoAapasnensioT Ha:

a. pacTpoByto
6. WabnoHHyto
B. BEKTOPHYHO

r. ppakTansHyto

B pacTtpoBoli rpadhmkm nsobpaxxeHne OCHOBaHO Ha:
a. Tovkax

0. NMHMAX

B. MaremaTtmyecknx opmynax

Ba30BbIM ar1IeMEHTOM BEKTOPHOM rpadhmkm ABnseTcs:
a. Touka

6. NuHNA

B. Maremartumyeckas opmyna

4. Yto nexuT B ocHoBe ntoboro gokymeHta Word:

a. wabnoH
6. cTunb
B. MakpocChl



5. B wabnoHe xpaHaTcs:

cTunn ab3avues 1 CUMBOJIOB
HaCTPOWVKM NaHenen NHCTPYMEHTOB
MaKpOoChI

MEHI0

3neMeHTbl TekcTa u rpadmku
dhopmaTupoBaHue cTpaHuy,

PHoE oD

6. MiMeHoBaHHbIN Habop anemMeHToB hopmaTUpoBaHUS ab3aleB 1 CUMBOJIOB, HA3bIBAETCS:
a. wabnoHom
0. cTunem
B. MaKpoCoMm
7. Ykaxute cumBon ab3aua:
a. n
0. o
B. =

8. [ns obHOBNEeHns ornaeneHus, cnmcka UnncTpaLnin NCNonNb3yeTcs KrnasuLla:
a. F10
0. F12
B. F9

9. YkaxuTe, Kakasi knasuiia npu nepemMeLleHnn co3gaeT TOUYHYI0 KOMWIo opurnHana:
a. Alt
6. Citrl
B. Shift

10. YkaxuTe, Kakasl KrnaBuLLa NO3BOSISIET NMAaBHO U3MEHSITb pa3mepbl U NonoXeHne obbekTa:
a. Alt
©. Citrl
B. Shift

11. YkaxuTe, Kakasl KnaBuLLa NO3BOSISIET rPyNNMpoBaTb 00 bEKTbI:
a. Alt
0. Citrl
B. Shift

12. HabBop koMaHa, BKnoYalLLMe HECKOIbKO NOoCcCneaoBaTeNbHO BbIMOMHAEMbIX KOMaHA Ha3blBaeTCcs:
a. wabnoHowm;
0. ctunew;
B. MakpOCOM.

13. Makpoc MOXEeT ObITb BbI3BaH:
a. HaxaTuem OOHOWN KNaBwuLW;
0. HaxaTuem KoMbuHaLUK KnaBuLL;
B. HaXaTMem KHOMKM Ha NaHenn UHCTPYMEHTOB.

14. YkaxuTe nporpammbl Ans 06paboTkm rpadunyeckmx dalinos:
Corel Draw
Inkscape
WinRar
DoctorWeb
Microsoft Office
Adobe Photoshop
. Paint

XO0Bmwoo

15. Tlporpamma Inscape npegHasHayeHa aons:
00paboTkn TeKCToBOWM MHAOPMaLMK;
CO30aHus 3MEKTPOHHBLIX Tabnuu;
co3paHusa 6asbl AaHHbIX;

co3gaHusa rpadmnyeckmx N3obpakeHni.

"wow

16. [Onsa o6paboTku rotoBbIX 3o6paxeHnn, boTorpaduii MCNonb3yeTcs nporpaMmma:
a. Corel Draw
6. Inkscape
B. Adobe Photoshop



r. Paint

17. YkaxuTe doopmaTbl rpamnyecknx gaHHbIX:
tif

.exe

pdf

Xls

.gif

.bmp

.psd

.doc

WXORT DO

Kputepun oueHku
[ns oueHMBaHUA pesynbTaToOB TECTa UCMOMb3YETCHA — 3a4TEHO, HE 3a4TEHO.
CooTHoleHWe nokasaTenen, KpUTEPMEB M LLKasbl OLLEHNMBAHMSA pe3ynbTaToB 00yYeHums.
3a4TeHo 70% npaBunbHbIX OTBETOB

He 3a4TeHo MeHee 70% npaBuribHbIX OTBETOB

20.1.3 NepeyeHb 3agaHUM ANA KOHTPONbHLIX paboT
UToroBas kOHTponbHasa paboTa (MPMMepPHbLIN BapuaHT).
1. Cospatb Makpochl 1o (eepxHee u HuxHee: 2 cM, npasoe: 1 cm, nesoe: 3 cm) n WWpnudT (Kypcus, Bbipas-
HMBaHWe No WwupuHe, 18 nNT, UBET — 3eMeHbIN).
2. [MpumeHnTb KOMaHZy BcTaBka paspbiBa npy OPMMPOBaHUN JOKYMEHTA 1 cO34aTb HOBbIN pasaen ¢ anb-
GOMHBIM pacrnofoXXeHnem nucra.

3. Cospawite ornaBneHne JOKyMeEHTa.
4., [obaBbTe B LOKYMEHT 5 PUCYHKOB.
5. CocTtaBbTe CMMCOK UNMOCTPaLni.
6. CospawnTte npuMmeyaHus Ha ab3al 1 3arofoBOK.
7. [obaBbTe B OrnasneHne NpounsBofibHOE COBO Unu pasy.
8. Cospawite cxemy:
MuKDOIKOHOMUYECKAs chelna Maxkpo3koHOMHUYeCKAsl chena
I Cupoc
mcynaTﬁeJm nux < > Ipennosxenne
TIOTPEOHOCTH KoHkypeHTHBIE IpenMy1iecTBa
A 4
Kommeke Tosap NI > MeToabl > KOMMYHEKAIIMH
MapKeTHHTa pacnpeaeaeHust
A
y \ 4
Henenosaranue PecypcHblii HOTeHIIMA OPraHU3alid
IInanupoBanue BHyTpeHHsisi aTMOc(depa opraHu3annu
Opranu3anus IIpou3BoCTBEHHBIE U
MoTuBanus TEXHOJIOTHYECKHE 0COOEHHOCTH
KonTpoJsb
Me:knvHADOTHAA cDena PeruonasbHas coena

KoHTponbHas paboTa BbINOMHAETCA Ha KOMMbOTEPE, C UCMOSb30BaHWeM nporpammbel MS Word.
[ns oueHnBaHUA pe3ynbTaToB KOHTPOITbHOM PaboTbl MCNOMb3YyeTCH «3a4TEHO», «HE 3a4TEHOY.

Kputepun LWkana
OLEHVBaHMSA KOMNETEHLUN OLEHOK




[NpasurnbHO 8biNoMIHeHb! He MeHee 6 3a0aHull, 803MOXHbI HECYU,ECMBEHHbIE OWUBKU. 3a4meHo

BbinonHeHbl meHbwe 6 3adaHud, donyueHbl CyWecmeeHHbIe OWUBKU. He 3a4meHo

20.1.4 TeMbl npe3eHTaLumn
NcTopursa BO3HMKHOBEHUS 1 pas3BUTUSA MHOPMALMOHHbBIX TEXHOMOMMNA.
TeHngeHunn 1 npobnemMbl pa3BUTUA UHPOPMALIMOHHBIX TEXHOMOMNNA.
MHdopmaLmoHHoe 06LLeCcTBO, ero XapakTepUCTUKN.
MynbTrMeauinHble MHAOPMAaLNOHHBIE TEXHOMOMN.
TexHonormn 3awmTbl MHGHOPMaLMK.
TenekoMMyHUKaLNOHHbIE NHPOPMALIMOHHBIE TEXHOMOMUW.
TexHoNormm NCKYCCTBEHHOIO MHTEenNmMeKTa.
MHdopMaLNOHHbIE TEXHONOMMKU B 3KOHOMUKE.
MecTo VHTepHeTa B paboTe cneumanucta B 061actv MMpPOBON 9KOHOMUKM.
0. CneumanuanpoBaHHble NporpamMmMHble cpecTBa Ha pabovyem MecTe cneumanucTa B 06nactv MMpPOBOR 3KO-
HOMMUKN.
11. TlporpammHble cpeacTBa 0pUCHbIX MHPOPMALNOHHBIX TEXHOMOMMNA.
12. TexHudeckne cpeacTsa 0PUCHbIX MHPOPMALMOHHBIX TEXHOMOMMN.
13. MNHdopMaLNOHHO-MOUCKOBbLIE CUCTEMBI.
14. OnpegeneHve nNpou3BOANTENbHOCTU KOMMBIOTEPHOW TEXHUKM.
15. CucTeMbl aNEKTPOHHOrO AOKYMEHTOOOOopOTA.
16. CoBpeMeHHOe COCTOSHME 3MEeKTPOHHOro JOKYMEHTOObopoTa B 3apyBexHbIX CTpaHax.
17. CoBpeMeHHOe COCTOsIHME 3MEKTPOHHOIo AOKyMeHToobopoTa B Poccun.
18. TlepcnekTuBbl pa3BUTUS ANEKTPOHHOIO AOKYyMEHTO06opoTa.
19. WHdopmaunoHHbIE TEXHONOMMU OPraHM3aLoHHOrO ynpaBrieHus.
20. OnekTpoHHas umMdpoBasi NOAMNNCH.
21. OneKTpOHHbIN oduc.
22. [lepcnekTnBbl pa3BUTUSA 1 NCNONb30BAHUSA MHAPOPMALMOHHBLIX TEXHOMOIMIA.

BoOooNoGk~wNE

KpuTtepumn oueHku
[N oueHMBaHUs Npe3eHTaunm UCNonb3yeTcsl — 3a4TEHO, HE 3a4TEHO.

3a4TeHo npeseHTauusi COOTBeTCTBYeT BblbpaHHON Teme; CHOPMYNMPOBaHHAs Tema ACHO M3foXeHa U
CTPYKTYpMpOBaHa; UCMnorb3oBaHbl rpaduyeckme msobpaxeHns (dotorpadun, KapTuHKW, Aua-
rpammbl), COOTBETCTBYIOLLME TEME; BblAepXaH CTWMb, LBETOBas raMma, Ucnonb3oBaHa aHuma-
ums; pabota odpopmrieHa 1 NpegocTaBieHa B YCTAHOBIEHHbIN CPOK

He 3a4TeHO | BblOpaHHas TeMa He packpbiTa; He UCMONb30BaHbI rpaduyeckme n3obpaxeHus (doTorpadmu,
KapTUHKM U T.N.); HE BblOepKaH CTUMb, LBETOBas raMma, He UCMoMb3oBaHa aHMMaLuus, 3ByK

20.1.5 Tembl pedhepaToB
CTtpareruu passuTtus tHbopMaLmoHHoro obuiectea B Poccumn Ha 2017 - 2030 roapl.
CncTeMbl aneKTPOHHOIO AOKYMeEHToobopoTa.
CoBpeMeHHOe COCTOSIHNE 3NEKTPOHHOIO LOKYMEeHToobopoTa B 3apybexHbIX CTpaHax.
CoBpeMeHHOoe COCTOSIHUE 3NEKTPOHHOIo AoKyMeHToobopoTa B Poccun.
MepcnekTuBbl pa3BUTUS ANEKTPOHHOrO AOKYMEHTOObopoTa.
MHGOopMaLMOHHbIE TEXHOMOMMM OPraHM3aLMOHHOTO YrNpaBieHus.
OneKTpoHHas uncpoBas NOANUChH.
OnEKTPOHHbIN oduc.
MporpammHbin komnnekc CBENC: HazHayeHne, BO3MOXHOCTM.
OHnaiiH Kacchl.
OnNeKTPOHHbIE TPYAOBbIE KHUXKM.
OnNEeKTPOHHbIN 6ONBHUYHBINA.

BooNOOA~ONE

B
N o

Kputepun oueHku
[ns oueHnBaHuA pedeparta NCNonb3yeTcsl — 3a4TEHO, HE 3a4TEHO.

3a4TeHo o6o3HayeHa npobnema 1 obocHoBaHa eé akTyanbHOCTb, CAeNaH KpaTKuiA aHanMs pasnunyHbIX
TOYEK 3peHUst Ha paccMaTpusaemyto Npobremy 1 NOrMYHO U3NoxeHa coBCTBEHHas No3nLus,
chopMynMpoBaHbl BbIBOAbI, TeMa packpbiTa NofHOCTbI0, BblaepXaH 06bEM, cobroaeHb! Tpe-
GoBaHNA K BHelHeMYy O(OpPMIIEHUMIO, AaHbl NpaBuUbHble OTBETbI HA OOMNONHUTENbHbIE BO-
Mpochl.

He 3a4TeHOo TemMa pe¢>epaTa HEe pacKpbITa, 06Hapy>|<MBaeTc;| cyuwleCtBeHHOoe HenoHnMaHune ﬂp06ﬂeMbI.




20.2. NMpomexyTo4yHasa aTrecTauus

lNpomexyTovHaa aTTecTauus no AUCUUNIIMHE OCYLWECTBNSAETCH C MOMOLLGLIO CReayroLmnx OLeHou-

HbIX CPeaCTB:

lNMepeyeHb BONPOCOB K 3a4eTy:
1. Y70 Takoe wWabnoH JOKYMeHTa, ero pyHKUnN.
2.  [ns yero npegHasHadeHbl rOTOBbIE MAHENW UHCTPYMEHTOB B TEKCTOBOM Mpoueccope. Kak BkniounTe Heobxo-
anmyto ang paboTbl NaHenb UHCTPYMEHTOB.
3. [nsa 4dero 3agaeTcs HOBLIM CTUMNb B TEKCTOBOM npoueccope?
4. Kak HacTpouTb NapameTpbl CyLLECTBYOLLEro CTuna?
5. Kakne kaTteropuv napameTpoB U3MEHSAIOTCA NpU pedakTMpOBaHUK CyLLECTBYHOLLEro cTuna?
6. Makpocbl B Word: HazHa4yeHue, BO3MOXHOCTM.
7. Kak obecneumBaeTcst 4OCTYN K MakpocaMm, co3aaHHbIM B nporpamme Microsoft Word.
8. KakoBa nocnegoBaTenbHOCTb AEUCTBUIA NPY YAANEeHUN Tena v NUKTOrpaMm Makpoca.
. YT0 Takoe pasgen gokymeHTa?
10. [Onsa yero npumeHsieTcs komaHga Paspbi?
11. Kak HacTpouTb napameTpbl OrnaBneHus?
12. Kakvm ob6pa3om co3gaeTcs nepekpecTHas cebinka?
13. Kak o6HOBMTb co3gaHHOe ornaBneHve npyu hopMMpoBaHUM HOBOW MMaBbl B JOKYMEHTE?
14. Kakve genctsus BbinonHAOT knasuwu Shift, Ctrl, Alt npu paboTe ¢ nuHenHon rpadmnkon.
15. Yo Ttakoe nons B8 MS Word.
16. HasHaudeHue usgatenbckon cuctemol MS Publisher.
17. KomnbloTepHas rpacuka, ee Buapl.
18. ®opmatbl rpadmyecKkmx JaHHbIX.
19. ®PyHKUMM 1 BO3MOXHOCTM Prezi
20. OyHKUUKM 1 BO3MOXHOCTU Inkscape.
21. TloHATWE aNeKTPOHHOro OKyMeHToobopoTa.
22. CucteMbl aneKkTpoOHHOro JOKYMeHToobopoTa.
23. CoBpeMeHHOe COCTOSIHUE ANEKTPOHHOIO AOKYyMeHTOobopoTa B 3apybeHbIX CTpaHax.
24. CoBpeMeHHOe COCTOsIHUE ANEKTPOHHOIO AOKyMeHToobopoTa B Poccuum.
25. [MepcnekTnBbl pa3BUTUSA SMEKTPOHHOIO OKYyMeHToobopoTa.
26. OneKkTpoHHas uMdpoBasi NoANMUCh.
27. OneKTPOHHbIV oduC.

‘o -

Mpumep KOHTPONBHO-U3MEpPUTENBLHOrO MaTepuana

YTBEPXOARO
3aBefyoLLas kadeapo MexayHapoaHON 3KOHOMUKM U BHELLHEAKOHOMUYECKOW AeATENBHOCTU
E.B. EHOoBULKas

noonuck
202 .
HanpasneHnune nogrotoBkn 38.03.01 «QKoHOMMKa»
OucumnnuHa OducHble MHPOPMALIMOHHBIE TEXHOOMNN
Kypc 1

dopma obyyeHus OYHasi
Bug attectauum NpOMeXyToYHas
Bua koHTpOns 3aveT

KoHTponbHO-usmeputensHbIn matepuan Ne2
1. ®yHKUUKM 1 BO3MOXHOCTU Prezi.
2. B dpanne 3avet.doc BbinonHuTe:
- MNPOHYMepynTe CTpaHuLbl JOKYMEHTA Ha4yMHas C TpeTben CTpaHuubl (BHU3Y, MO LEHTPY);
- ycTaHoBWTE anbOOMHY OpMEHTaLUUo0 Ha CTpaHuuax 2, 5;
- yCTaHOBWTE BEPXHUWN KOMOHTUTYN «3a4eT» Ha cTpaHuuax 4-7;
- YCTaHOBWTE HWKHUIM KONOHTUTYN «TeKyllasa aarta» Ha cTpaHuyax 9-11;
- co3ganTe ornaBrieHne Ha NOCMNedHUN CTpaHuLe JOKYMEHTa.

MpomexyToyHas aTTecTaumsi MPOBOAUTCS B COOTBETCTBUM C [1OMOXEHMEM O NPOMEXYTOYHOW aTTe-
cTauum oby4yaroLmxcs no NnporpaMMam BbICLLErO 06pa3oBaHusl.

MpomexyToyHast aTTecTaums oby4vatoLLmMxcsl ocyLecTBNseTcs B hopMe 3aveTa.

[ns oueHnBaHWA pe3ynbTaToB 00yYEHUs Ha 3a4eTe UCNOMb3yEeTCs — 3a4TEHO, HE 3a4TEHO



CooTHoLLEHME NoKasaTernen, KputepueB U LLKalbl oleHNBaHNA pe3yribTaToB o6yquV|s=|.

Kputepun
OLeHMBAHMSA KOMNETEHUNN

Llkana
OLIEHOK

MpooeMOoHCTPMPOBaHO 3HaHWE yy4ebHOro maTtepuana, ymMeHue cosgaBaTtb Mpo-
deccroHanbHble TEKCTOBbIE LOKYMEHTbI, Mpe3eHTaunn, UCNosnb3oBaTh BO3MOXHOCTH
Prezi, Inkscape. Bo3MOXHbl HECYLLIECTBEHHbIE OLLUMOKM MPY BbIMNOMTHEHWMW 3a4aHuNn,
HenosHble OTBEThbl HA AOMNOMHUTENbHbLIE BOMPOCHI.

3a4TEHO

CTyOoeHT OeMOHCTPUPYET YacTUYHbIE 3HaHWUs, He yMeeT co3aaBaTb npodeccuo-
HarnbHble TEKCTOBbIE AOKYMEHTbI, Mpe3eHTaumm, UCNonb3oBaTb BO3MOXHOCTU Prezi,
Inkscape. [JonyckaeT CyLeCTBEHHblE OLUMOKM, HEe BnaaeeT HaBblkaMu UCMOSb30Ba-
HUSI COBPEMEHHbIX UH(OPMALIMOHHBIX TEXHOMOMMI NPU pPeLEHn NPOogECCHUOHarb-
HbIX 3a4au.

HE 3a4TeHO




